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K MpUKa3y
ot 02.09.2025r. Ne 01.09-0209-4

NHCTPYKLUA
OTBETCTBEHHOI'0 32 OPraHU3aIUI0 00PA0OTKH NMEePCOHATbHBIX JTAHHBIX

1. O01Iue MoJI0KeHUS

1.1. Hacrosimmas WHCTpykiusa pa3paboTaHa B COOTBETCTBUM co cT. 22.1
®enepanbraoro 3akoHa ot 27 uronst 2006 r. Ne 152-®3 «O mepcoHanbHBIX JAHHBIX» U
ompesensieT 00sM3aHHOCTH, MOJHOMOYMS M OTBETCTBEHHOCTH JIMIl, OTBETCTBEHHBIX 3a
OpraHu3alnio 00paOOTKH MEPCOHAIBHBIX JAaHHBIX B MYHHUIMOAIBHOM OIOKETHOM
oOmeoOpaszoBarensHoM yupexaeHuu 1. Actpaxanu «COILNe30» (mamee — MBOVY r.
Actpaxanu «COILNe30»).

1.2. OTBETCTBEHHBI 3a OpraHu3anyio oO0pabOTKH TMEPCOHANBHBIX JIAHHBIX
Ha3HayaeTca npukazom pykoBogutenss MBOVY r. Actpaxanu «COIIINe30» u3 uwucia
COTPYJHUKOB 0OPa30BATEIBHOTO YUPEKICHUS.

1.3. OTBETCTBEHHBIN 3a OpraHu3anyio oO0pabOTKH TMEPCOHANBHBIX JIAHHBIX
noguuHsiercs pykopoaurennro MBOY r. Actpaxanu « COLLINe30».

1.4. OTBETCTBEHHBII 32 OpraHU3aLMI0 00pabOTKU MEPCOHATBHBIX TAHHBIX B CBOEH
pabote pykoBoacTByeTcs HacTosiedt Uuctpykiueit, ®3-Nel52 ot 27 utons 2006 r. «O
MEPCOHANBHBIX JaHHbIX», ®3-Nel49 ot 27 wurons 2006 r. «O0 wuHbopmanuwy,
MHOOPMAIIMOHHBIX TEXHOJOTMAX W O 3amure uHpopmanum», IlocTtaHoBieHHEM
[IpaBurensctBa PO 0T 1 HOsOPs1 2012 1. Ne 1119 «O06 yTBepkieHnn TpeOOBaHUM K 3aIIUTE
MEPCOHAJIBHBIX JIAHHBIX MPU UX 00paboTKe B MH(OPMAIIMOHHBIX CHCTEMaX MEPCOHATbHBIX
nanubeix», [locranosnenuem IlpaButensctBa PD ot 15 centsadps 2008 r. Ne 687 «O6
YTBEPXKJICHUM TIOJIOKEHUSI 00 OCOOEHHOCTSIX O0OpabOTKM TMEepPCOHAIBHBIX JIAHHBIX,
OCYIIECTBISIEMBIX 0€3 HCII0JIb30BAHUHU CPEICTB aBTOMATU3aluny, [Ipuka3zom penepanbHOR
CITyOBI 110 TEXHUYECKOMY M dKCIIOPTHOMY KOHTpoJto Poccun ot 18 deBpans 2013 r. Ne
21 «O6 yrBepxnenun CocTaBa U COACpXKaHUS OPTaHU3AIIMOHHBIX M TEXHHUYECKUX MEp T10
oOecrieueHnto 0O€30MACHOCTH MEPCOHAIBHBIX JaHHBIX TMPU UX 00paboTke B
MH()OPMAIIMOHHBIX CHCTEMAaX MEPCOHATBHBIX JTAHHBIX», CIIEIUATBHBIMU TPEOOBAHUSIMU H
PEKOMEHJAIMSIMHU 10 TEXHUYECKOH 3amuTe KoHpuaenunansuoi nandopmanuu (CTP-K) u
BHYTPEHHHMH JIOKYMEHTaMU MBOVY r. Actpaxann «COILNe30» mo 3ammure
uHpopmanuu.

1.5. Hacrosimas WHCTpyKkiusi SBISETCS  JONOJHEHUEM K  JICMCTBYIOIIUM
JIOKYMEHTaM 0 BOIpocaM oOecriedeHrs 0€30MacHOCTH MEPCOHANBHBIX JaHHBIX MBOYVY 1.
Actpaxann «COINe30» u He uCKII0YaeT 0053aTeIbHOTO BBITIOJIHEHUS UX TPEOOBaHUM.

2. O0s13aHHOCTH

2.1. OcymiecTBisITh BHYTPEHHUW KOHTPOJIb 3a COOJIIOJCHHEM COTPYAHUKAMHU
MBOY r. Actpaxanu «COILLNe30» TpeGoBanmii 3akononarenascta PO mpu oOpaboTke



MEPCOHAJILHBIX JaHHBIX, BHYTPEHHUX TOJIOKEHUH, WHCTPYKIIMN U IPYTrUX HOPMATUBHO-
PaBOBBIX JOKYMEHTOB B 00J1aCTH 3alIUThl HH(GOPMAITUH.

2.2. loBoauth 10 cBeneHus pabotHukoB MBOY r. Actpaxanu «COILLINe30»
coJiep KaHue MOJI0KEHUM 3aKOHOJaTEIHCTBA O TIEPCOHATBHBIX TAHHBIX, BHYTPEHHUX aKTOB
MBOYVY r. Actpaxanu «COIINe30» mo Bompocam oOpaOOTKM MEPCOHANBHBIX JTAHHBIX,
TpeOOBaHMI1 MO 3alIUTE MEPCOHANIBHBIX JIAHHBIX.

2.3. OpranuzoBaTh IpueM U 00pabOTKy oOpalieHuid u 3ampocoB CYOBEKTOB
MEPCOHAJIBHBIX JAHHBIX WU UX MPECTABUTEICH U OCYIIECTBIISITH KOHTPOJIb 32 TIPUEMOM
1 00pabOTKOM TaKMX 0OpaIeHUH 1 3aIIPOCOB:

-B cooTBeTCTBUU ¢ DenepanbHbiM 3aKOHOM «O TIEPCOHAIBHBIX MAHHBIX» CYyOBEKT
MEPCOHANILHBIX JAHHBIX WM €T0 TPEICTABUTENh UMEET MPABO HA MOTydeHne HHHOPMAIIHH,
Kacaroteics: 00paboTKH ero nepcoHaNbHBIX JaHHBIX HA OCHOBAHUM OOpaIeHus JTu00 MpH
MOJy4YEHUH 3ampoca CyObeKTa MEepCOHANBHBIX JAHHBIX WM €T0 MPEACTaBHTENS. 3ampoc
JOJDKEH COJIep>KaTh HOMEP OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh CyObEKTa
MEPCOHANIBHBIX JTAHHBIX WJIM €r0 MPEICTABUTENS, CBEJACHUS O JaTe BbIJIAYM YKa3aHHOTO
JOKYMEHTa W BBIJIaBIIEM €ro OpraHe, CBEJCHUS, MOJTBEPXKIAIOIINE ydacThe CyObheKTa
MEPCOHAJILHBIX JJAHHBIX B OTHOUIECHUSX C OTIEPaTOPOM (HOMEDP J0TOBOPA, AaTa 3aKII0UCHUS
JIOTOBOPA, YCJIOBHOE CIIOBECHOE 0003HAUE€HUE U (WJIM) WHBIC CBEJEHUS), JTMOO CBEIICHUS,
MHBIM 00pa3oM moATBep Kaaronme Gakt o0paboTKU MEPCOHATBHBIX TaHHBIX OMEPATOPOM,
MOJMKUCH CYOBEKTA MEPCOHATBHBIX JTAHHBIX WJIU €T0 MPEeACTaBUTENs. 3apOC MOXKET OBITh
HampaBlieH B ¢opMe DJIEKTPOHHOTO JOKYMEHTa M TMOJIMUCAH AJIEKTPOHHOW MOJIMHUCHIO B
COOTBETCTBHHM C 3aKOHOATENBCTBOM Poccuiickon Penepanuu;

- Takue OOpamieHusi W 3ampochl CYOBEKTOB MEPCOHANBHBIX JAHHBIX MOJJIEKAT
00s13aTeIbBHOMY Y4YETY;

- OTBETCTBEHHBIM 3a OpraHu3alMio0 00pabOTKH 0053aH (PUKCHUPOBaTH OOpAILlEHUS U
3ampockl B KypHaJe yueTa oOpalieHuil rpaxk/jiad (CyObeKTOB MEPCOHAIBHBIX JaHHBIX).

2.4. OpranuzoBaTh TpHeM U 00pabOTKy OOpalleHHil U 3ampoCOB MOJIb30BATEICH
UH()OPMAIITMOHHOW CUCTEMBI Ha TIOJyY€HHE MEPCOHANBHBIX TAHHBIX, BKITIOYAs JIHII, TOCTYII
KOTOPBIX K TIEPCOHAIBLHBIM JaHHBIM, 0OpabaThiBaeMbIM B WH(OPMALIMOHHOW CHCTEME,
HEOOXOJMM ISl BBIMIOJTHEHHUS CIY>KEOHBIX (TPYIOBBIX) OOS3aHHOCTEH, a Takxke (haKThl
MPEIOCTABIICHUS TIEPCOHANBHBIX JAaHHBIX MO ATUM 3alpocaM peructpuponaTh B JKypHare
oOpalleHu.

2.5. ObecnieunBaTh TIOCTOSIHHBI  KOHTPOJb  BBIMIOJHEHUS  YCTAHOBJICHHOTO
KOMIUTIEKCa MEPOTPHUITHIA 0 00ecTieyeHII0 0€30IMacHOCTH WH(GOPMAIIUHU TTOIH30BATEIISIMU
WH()OPMAITMOHHOW CHCTEMBI TIEPCOHATBHBIX JTaHHBIX.

3. OTBeTCTBEHHOCTH



3.1. B cnyuae HapyuieHUs MONOKEHUM HacToAEH MHCTPYKITNN OTBETCTBEHHBIH 32
OpraHu3aluio 00padOTKH NEPCOHAIBHBIX JAHHBIX HECET OTBETCTBEHHOCTh B COOTBETCTBUU
C ICUCTBYIOIIHMM 3aKOHOAATEIBbCTBOM.



